Mpunoxenue Ne 8 k Ilpukazy «O06 yueTHoii
NMOJUTHKE» OT . 2018 Ne

Hopsinox
Be/IeHHs KACCOBBIX Omepanuii

1. O01ue moJ1oxkeHu s

1.1. Hacrosmmuii [Topsaok onpenenser:

— IpaBUJIa OpraHU3auK PabOThI 10 BEJCHUIO KACCOBBIX ONEpaluii B yUPEKICHUH,

— 00513aHHOCTH Kaccupa U APYrux JHIl, OTBETCTBEHHBIX 32 0POPMIIEHHE KAaCCOBBIX JIOKY-
MEHTOB,

— MIEPEYEeHb MEPONPHUATHH 10 00ECIIEUEHUIO COXPAaHHOCTH HAJMYHBIX JICHET MIPU BEJCHUN
KAaCCOBBIX OIlEpalliid, XpaHEHUH, TPAHCIIOPTUPOBKE,

— [paBWJIa IPUEMA U BBIJAYM HAJTMYHBIX JICHET, IOKyMEHTaIbHOE 0(OPMIICHHE KACCOBBIX
onepauui,

— MOPSIAOK pacyeTa JIMMHUTA OCTaTKa JIEHEKHBIX CPEACTB B Kacce,

— MOPS/IOK U CPOKU MPOBEICHHUS MTPOBEPOK (HaKTUYECKOTr0 HAJIMYKSI HAJTMYHBIX JICHET B Kac-
ce.

1.2. Ucnionb3yemMbie TOHSTHS:

- (hUCKaNBHBIN JOKYMEHT — 3TO (PUCKaNbHBIE JaHHbBIE, IPEACTABICHHbIC TI0 YCTAHOBIICH-
HbIM (hopMaTaMm B BUJIE KACCOBOIO UeKa, OJJaHKa CTPOTOM OTYETHOCTHU U (WJIM) MHOTO JIOKYMEHTA,
MPEAYCMOTPEHHOTO 3aKOHOIaTeIbCTBOM PD 0 mpuMeHEHUU KOHTPOJIBHO-KACCOBOM TEXHUKH, HA
OyMaXxHOM HocHTele u (WIH) B JIEKTPOHHOH (opMe, B TOM YHUCIIC 3allUIICHHBIC (PUCKATHHBIM
MIPU3HAKOM;

- KACCOBBIM Y€K — MEPBUYHBIA YYETHBIH JTOKYMEHT, CPOPMUPOBAHHBIN B 3JIEKTPOHHOM
BUJIE U (WJIH) OTIIE€YaTaHHBIN C MPUMEHEHHEM KOHTPOJIbHO-KACCOBOI TEXHUKH B MOMEHT pacueTa
MEXy MOJIb30BaTeNIeM U MOKymHaTesleM (KIMEHTOM), COAep Kallluii CBEAEHHUS O pacyeTe, Moj-
TBEPKAAIOLINI (aKT ero OCyIIEeCTBIECHUS U COOTBETCTBYIOUINM TpeOOBAHUAM 3aKOHOATEIbCTBA
P® o npumenenun KKT.

- pacdeThl — 3TO MPHUEM H BBITIJIATA IEHEKHBIX CPEJCTB 3a peaanu3yeMble TOBaphl, pabOThI,
YCIIyTH, OCYIIECTBIIIEMbIE C UCIIOJIB30BAHUEM KaK HaJMYHBIX, TAaK U 3JIEKTPOHHBIX CPEACTB IUIa-
TE€Xa, B YACTHOCTHU IJIACTUKOBOW KapTOM.

2. Opranu3anusi padoThl 10 BeJeHUIO0 KACCOBBIX ONepauuii

2.1. KaccoBble omepanuu BEAyTCS B OpPTaHU3AI[MM KAaCCOBBIM WJIM WHBIM PaOOTHHUKOM
LEHTpaIN30BaHHON OyXxranTepuu (Jaiaee — Kaccup).

2.2. K BeZIeHHIO KacCOBBIX ONepalyii, OXpaHe U TPAHCIIOPTHUPOBKE JICHEKHBIX CPEJICTB HE
JIOTTYCKaroTCs pabOTHUKU:

— paHee MPUBJIEKABIIMXCS K YTOJIOBHOM OTBETCTBEHHOCTH 33 YMBIIUICHHBIE NTPECTYILIE-
HUsA, CYAUMOCTD Y KOTOPBIX HE ITOTallICHa UJIM HE CHATA B YCTAHOBJICHHOM IOPAIKE;

— CTpa/IaloUINX XPOHUUYECKUMH IICUXUYECKMMHU 3a00JI€BaHUSAMH;

— CHCTEMaTUYeCKH HapyIIaloUINX OOIIEeCTBEHHbIH MOPAI0K;

— 3JI0yNOTPEOIAIOMMX CIUPTHBIMUA HAUTKaMHU JTMOO YHOTpeOJIAonue HapKOTHYEeCKHe
BellecTBa 0e3 Ha3HAUCHHMsSI Bpaya.

2.3. JIomKHOCTHBIE TpaBa M 005S3aHHOCTH KaccWpa yCTaHOBJIIEHBI HacTosmuM [lomosxe-
HHUEM, C KOTOPBIM OH JOJIPKEH O3HAKOMUTHCS IO POCIIUCE.

2.4. C xaccupoM 3aKJIF0YaeTCs IOTOBOP O MOJHOM MaTepHalibHOM OTBETCTBEHHOCTH.

2.5. Kaccup B COOTBETCTBHUH C JICHCTBYIOIINM 3aKOHOATEIILCTBOM HECET MOJHYIO MaTe-
pPHAJIbHYIO OTBETCTBEHHOCTD 332 COXPAaHHOCTh BCEX NMPHHATHIX MM IEHHOCTEH M 3a ymepO, mpu-
YUHEHHBIM OpraHMU3aluy, KaKk B pPE3yJbTaTe YMBIIUICHHBIX ACUCTBUH, TaK U B pPE3yJbTare
HEOPEKHOTO MM HeJOOPOCOBECTHOTO OTHOIICHHS K CBOUM OOSI3aHHOCTSIM.

2.6. B ciayuae odopMIIeHHs] KAaCCOBBIX JOKYMEHTOB Ha OYMa)KHOM HOCHTENE Kaccup
cHa0XaeTcsl MITaMIIOM, COJIEPXKAIlUM DPEKBU3UTHI, MOATBEP)KIAIOIINE IMPOBEACHUE KaCCOBOM



onepauuu (Janee — mwramn «OnaadyeHoy), a Takxke odpa3amMu MoIUCeN JINL, YIOTHOMOUYEHHbBIX
MOJIHUCHIBATh KACCOBBIE IOKYMEHTHI.

2.7. Kaccupy 3anpemiaercsi epeioBepsATh BHIIOJIHEHNUE MOPYYEHHOH eMy paboThl Jpy-
UM JIMLAM.

2.8. KaccoBble onepanuu opranu3aniui 0(popMIIIOTCS:

MPUXOJHBIMH KaccoBbIMU oprepamu (popma 0310001);

pacxoIHBIMU KaccoBbIMU opJiepamu (popma 0310002);

2.9. KaccoBble onepanuu oTpakaroTcst B kaccoBoid kuure (popma 0310004).

2.10. TokyMeHTHI, mpeaycCMOTpeHHbIe HacTosiuM [lopsakom, ohopmiisitoTes Ha Oymak-
HOM HOCHUTEJIE ¢ IPUMEHEHUEM TeXHUUYECKHX CPE/ICTB U MOIHUCHIBAIOTCS COOCTBEHHOPYUYHBIMU
noanucaMu. B 1okymeHThl, opopMiIeHHbIe Ha OyMa)KHOM HOCHUTEIIE, 3a UCKIIIOYEHNEM KaCCOBBIX
JOKYMEHTOB, JOIYCKAeTCsl BHECEHHE MCIIPABIICHHUM, COACPIKAIMX NaTy UCHpaBiIeHUs, (paMuinn
Y MHHIKAIBI, a TAK)Ke MOJIUCH JIUL, O(QPOPMUBIINX JOKYMEHTHI, B KOTOPbIE BHECEHBI UCIIpaBIIe-
HUSL.

2.11. VupexnaeHue BIIpaBe BECTHM KACCOBBIE OINEPALMU C MPUMEHEHHEM IMPOrpPaMMHO-
TEXHUYECKUX cpeAcTB. Ilpu 3TOM mporpaMMHO-TEXHUYECKHE CPEJCTBA, KOHCTPYKIIHSA KOTOPBIX
npexycMarpuBaeT npueM 0ankHOT [Ib P®, nomkHbl uMeTh QYHKINIO paclio3HABaHUsS HE MEHEE
YeThIpeX MAIIMHOYUTAEMBIX 3AIIUTHBIX NMpu3HakoB OaHKHOT L[b P®, nepeuenb KoTophIX ycTa-
HOBJICH HOpMAaTUBHBIM akTOM L[b PO.

2.12. KaccoBble TOKyMEHTBI XpaHITCs B OpraHU3aluy B TEYEHUE 5 JIeT.

2.13. B KaccoBbIX JIOKYMEHTaxX B 00s3aTEIbHOM IMOPS/IKE YKa3bIBACTCS OCHOBAHUE VIS MX
oopMIIEHUSI M TEPEUUCISIOTCA MpUIaraéMble IOATBEPXKNAIOIINE JOKYMEHTBl (pacueTHO-
iarexHsie Begomoctu (popma 0504401), mnarexnsie Benomoctu (popma 0504403), 3asBnenus,
cyeTa, aBaHCOBBIE OTUETHI, JPYTUe JOKYMEHTHI).

2.14. Tlpuxoansrii xaccoBeiid opaep 0310001 moamuceiBaeTCs TIABHBIM OYXTalTEPOM H
KaCCHPOM.

Pacxonnsiii kaccoBblii opaep 0310002 moanuckiBaeTcss pyKOBOJUTENEM, a TaKKe IiaB-
HBIM OyXTajaTepoM U KaCCHUPOM.

2.15 KaccoBble TOKyMEHTBI MOTYT O(POPMIISTHCS 110 OKOHYAHUH TPOBEICHHS KaCCOBBIX
orepanuii Ha OCHOBAaHMHU (PUCKANBHBIX JOKYMEHTOB, NMPEeAyCMOTpeHHbIX a03. 27 cr. 1.1 dDene-
panbHoro 3akoHa ot 22.05.2003 Ne 54-®3 «O npuMeHEeHUH KOHTPOJIbHO-KACCOBOM TEXHUKHU MPU
OCYILIECTBJICHUHM HAJIMYHBIX JICHEKHBIX PAacueToB U (MJIM) pacyeToB C HCIIOJIb30BAaHHEM 3JIEK-
TPOHHBIX CPEJCTB IIATEXKAN.

2.16. Kaccup HeceT OTBETCTBEHHOCTb 32 COXPAHHOCTh KAaCCOBBIX JIOKYMEHTOB U COJIEp-
JKAIIKUXCS B KACCOBBIX JIOKYMEHTAaX JaHHBIX Ha 3JIEKTPOHHOM HOCHUTEJE MHPOpPMAINH, U JOKEH
XPaHUTh UX TaKKUM 00pa3oM, 4TOOBI MOJHOCTHIO UCKIIIOUUTh BO3MOKHOCTh HECAHKIIMOHUPOBAH-
HOT'O U3MEHEHMSI YKA3aHHBIX JaHHBIX.

3. Iopsiiok XpaHeHUsI H TPAHCIIOPTHPOBKH J€HEKHBIX CPEACTB

3.1. OTBeTCTBEHHOCTh 3a OOecreueHHe COXPAHHOCTH HAJMYHBIX JEHEKHBIX CPEJCTB B
Kacce OpraHu3alii HeCeT PyKOBOJIUTEIb OpraHU3allu.

3.2. Bce HanuuHBIE IEHBTW XPAHATCS B OPTaHM3AlMU B HECTOPAEMOM METAJLTHYECKOM
ceiide, KOTOPHII IO OKOHYaHUU pabouero JHA 3aKpbiBaeTcs KitodoM. Kirou ot celida xpaHutcs
y Kaccupa, KOTOPOMY 3alpeniaeTcs OCTaBIATh €ro B YCIOBJIEHHBIX MECTaX, MepeaaBaTh MOCTO-
POHHUM JIMIIaM JTMOO U3rOTaBIMBaTh HEYYTEHHBIE TyOIHKATHI.

VYureHHBIN qyONUKaT KIIH04a B Olle4aTaHHOM KacCHPOM IaKeTe XPaHUTCA Y PYKOBOJIUTE-
JIs1 OpraHu3alyH.

XpaHeHHEe B Kacce HaJMYHBIX JCHET W JAPYTUX LIEHHOCTEH, He MPUHAAJIeKAIMX OpraHu-
3alMH, 3aMpeIaeTcs.

Ilepen oTkpbITHEM celiha Kaccup 00s13aH OCMOTPETh COXPAaHHOCTh 3aMKOB.

B ciydae noBpexieHHs WM TIOJOMKHU 3aMKOB KacCUp 00s3aH HEMEIJIEHHO J10JI0KUTh 00
9TOM PYKOBOIMTEIIO OpraHU3aluu.
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3.3. PykoBoauTenp opraHu3amnuu JOKEH MPEAOCTaBUTh KaCCUPY OXpaHy MPH TPAHCIIOP-
THPOBKE JICHS)KHBIX CPEJICTB M IEHHOCTEH U3 YUPEKACHUN OaHKOB WJIM Cllaye B HUX U, B ClTydae
HEO0OXOAMMOCTH, — TPAHCIIOPTHOE CPEACTBO.

[Ipu TpaHCHOPTUPOBKE JIEHEKHBIX CPEACTB KACCHPY, COMPOBOXKIAIOIIUM €ro JIMIAM M1
BOJIUTEIIO TPAHCIIOPTHOTO CPEICTBA 3aAMPEIIASTCS:

— pasriiamarh MapupyT ABHKEHUS U pa3Mep CyMMBI JOCTABIISIEMbIX JICHEKHBIX CPEICTB
U IIEHHOCTEH;

— JIOTTyCKaTh B CAJIOH TPAHCIIOPTHOT'O CPEACTBA TTOCTOPOHHMX JIHII;

— TOCEeIIaTh Mara3uHbl, PpIHKU U APYTHE T.I1. MECTA;

— BBITIOJIHATH KaKue-JIH00 MOPYUYEHUs U JTOOBIM HHBIM 00pa3oM OTBJIEKATHCS OT JOCTaB-
JICHUS ACHECT U HCHHOCTefI 110 HA3HAYCHUIO.

4, HOpﬂ)IOK npueMa HAJIMIHBIX ACHETr

4.1. IlpueM HaJIMYHBIX JEHET, B TOM YHCJIE OT paOOTHUKOB OpraHU3aluy, IPOBOJUTCS 110
MPUXOAHBIM KaccoBbIM opaepam 0310001.

4.2. Tlpu nomy4eHun npuxoHoro kaccoBoro opzaepa 0310001 xaccup mpoBepsieT HaTH4IHe
MOAIMCH TJIABHOTO OyXrajrepa U €€ COOTBETCTBHE MMEIOIIEMYCsl 00pasily, MPOBEPSET COOTBET-
CTBHE CyMMBbI HAJIMYHBIX JICHET, IPOCTaBIEHHOHN LHU(paMu, CyMMe HaJIMYHBIX JICHET, IPOCTaBIICH-
HOW IIPONKCHIO, HAIMYKE TOATBEPKIAIOIINX JTOKYMEHTOB, IIEPEUYNCIICHHBIX B IIPUXOJHOM Kacco-
BoM opaepe 0310001.

4.3. Kaccup npMHUMAaeT HaIMYHbIE ICHbIY ITOJUCTHBIM, OIITYYHBIM I1€PECUETOM.

Hannynble 1eHbI'M NPUHUMAIOTCA KacCUPOM TaKMM 00pa3oM, YTOObI BHOCUTENb HAJIMY-
HBIX JICHET MOT HAaOI0AaTh 3a ACHCTBUSAMH KacCHpa.

4.4. Tlocne nmpuemMa HaJIUYHbBIX JACHET KacCUpP CBEPSIET CyMMY, YKa3aHHYIO B IPUXOJHOM
kaccoBoM opaepe 0310001, ¢ cymmoit pakTHUYECKH MPUHATHIX HATMYHBIX JICHET.

[Ipn cooTBETCTBMM BHOCMMOW CyMMBbI HAJIMYHBIX JICHET CYMM€, YKa3aHHOW B IIPUXO -
HOM KaccoBoM opzepe 0310001, kaccup nmoamuceiBaeT NpuUXoAHbIA KaccoBblil opaep 0310001,
KBUTAHIUIO K IPUXOJHOMY kaccoBoMy opaepy 0310001 m npocraBisier Ha HEH OTTUCK LITaM-
na «OruraueHo», MOATBEPKAAIOIIETO IPOBENECHHUE KaccoBOM omnepanuu. B monareepxkiacHue
npueMa HaJUYHbIX JI€HEI BHOCUTENI0 HAJIWYHBIX JIEHET BBIJAETCS KBUTAHLMS K IMPUXOJAHOMY
kaccoBomy opaepy 0310001.

IIpu HECOOTBETCTBUM BHOCHMOM CYMMBI HAJIMYHBIX JCHEI CyMME, YKa3aHHOW B IPUXO[-
HOM KaccoBoM opjepe 0310001, xaccup mpesyiaraeT BHOCHUTENIO HAIMYHBIX JIEHET JOBHECTH
HEJIOCTAIOLYI0 CYMMY HAJIMYHBIX JIEHET WM BO3BpAILAeT U3JIMIIHE BHOCUMYIO CYMMY HaJIMYHBIX
neHer. Eciim BHOCUTENb HAJMYHBIX JIEHET OTKA3aJICsl JOBHECTH HEAOCTANOIIYI0 CYMMY HAJIMYHBIX
JIEHET, KaCCUP BO3BPAILlAET €My BHOCHUMYIO CYMMY HaJIM4HBIX JeHeT. [IpuXoaHbIi KaccoBbIN Op-
nep 0310001 kaccup mepeuepKHBaeT U MepenaeT INIaBHOMY Oyxranrepy uis oGOpMIIEHUS MpH-
xoaHoro kaccoBoro opaepa 0310001 Ha pakTHUeCKH BHOCUMYIO CYMMY HAJIMYHBIX JICHET.

4.5. Ilpuem ocTaTka HaJUYHBIX JCHET, MMOJIyYE€HHBIX MOJ OTYET, IPOBOJUTCS KacCUPOM
0 IPUXOAHOMY KaccoBoMy opaepy 0310001.

4.6. I1o oxOHYaHWYW TIPOBEJICHHUS KACCOBBIX ONEpanuii Ha OCHOBAaHWH KOHTPOJIBHOH JICH-
Thl, U3BSATOW U3 KOHTPOJIbHO-KACCOBOW TEXHUKH, MPEAYyCMOTPEeHHBIX DenepaabHbIM 3aKOHOM OT
22 mas 2003 roma Ne 54-®3 «O nmpuMeHEHUH KOHTPOJIbHO-KACCOBOM TEXHUKH MPU OCYIIECTBIIE-
HUU HAJUYHBIX JECHEXKHBIX pacyeToB M (WJIM) pacueToB C HCIOJIb30BaHUEM IIATEKHBIX KapT»
oopmisiercs npuxoaHslid kaccoBblii opaep 0310001 Ha oOmIyr0 CyMMy HPUHSATBIX HATHYHBIX
JICHET.

5. HOpHIlOK BbIIAYH HAJUYHBIX JCHET

5.1. Bbmaqa HAJIMYHBIX OCHCT MOJ OTYCT Ha pacxXo[bl, CBA3AHHLIC C OCYHICCTBIICHHCM
JIEATEIIbHOCTH YUPEKICHUS, TPOBOAUTCS MO PACXOIHBIM KaccoBbIM opaepam 0310002.

Bbigaua HadM4YHBIX JI€HEr AJs BBIIUIAT MPOBOJUTCS MO PACXOJHBIM KAaCCOBBIM OpJepaM
0310002.



5.2. Kaccup BbIIaeT HadU4HbBIE €HBI'M HEMOCPEACTBEHHO MOJYy4aTelso, yKa3aHHOMY B
pacxogHoMm kaccoBom opzaepe 0310002, npu npeabsaBiI€HUA UM MACHOPTa WX APYroro JAOKY-
MEHTAa, YJOCTOBEPSIOIIETro JIUYHOCTh B COOTBETCTBUU C TpeOOBaHMAMHU 3aKOHOJaTeIbcTBa Poc-
cuiickoit @enepamnuu, TMOO MPH MPEABSIBICHUN MOJIydaTeIeM TIOBEPSHHOCTH U JJOKYMEHTA, YI0-
CTOBEPSIOLIETO JINYHOCTb.

Ilepen BblIauell HaIM4YHBIX JEHET KACCHP, IOJYYHMB PACXOAHBIM KAacCOBBIA OpIEp
0310002, mpoBepsieT HAIMYUE TOIIUCEH PYKOBOIUTEINS U TJIABHOTO OyXrajirepa M UX COOTBET-
CTBUE UMEIOIIMMCS 00pa3iiaM, COOTBETCTBUE CYMM HAJIMYHBIX JICHET, IPOCTaBJICHHbBIX LU(pamu,
CyMMaM, [IPOCTaBJICHHBIM MPOMNUCKIO. [Ipu BhI1aue HATMYHBIX JIEHET 110 PaCXOJHOMY KaCCOBOMY
opaepy 0310002 kaccup mpoBepsieT TakXKe HaTUYKUE MMOATBEPKIAIONINX JOKYMEHTOB, TIEpeUrC-
JICHHBIX B pacxojHoM kaccoBoM opaepe 0310002, u cooTBeTcTBUE (haMUTIUU, UMEHHU, OTYECTBA
(mpu HajIM4MM) MOJIydaTesdsl HAJIMYHBIX JIEHET, YKa3aHHBIX B PAacXOJHOM KacCOBOM OpJepe
0310002, naHHBIM MPEABABIAEMOrO IOJYydYaTENEM JOKYMEHTA, YJOCTOBEPSIOIIETO €ro JIu4-
HOCTb.

5.3. Ilpu BbIIaYe HANMYHBIX JIEHET MO JIOBEPEHHOCTH KAaCCHUP MPOBEPSET COOTBETCTBUE
damunuy, UMEHH, oTyecTBa (IPU HAIWYUM) MOJIy4yaTesss HAJIUYHBIX JCHET, YKAa3aHHBIX B pac-
xoHOM KaccoBoM opzepe 0310002, pamunmuu, uMeHH, OTYECTBY (IIPH HAJIMYHUU) JOBEPHUTEI,
YKa3aHHBIM B JOBEPEHHOCTH, a TAK)K€ COOTBETCTBUE YKA3aHHBIX B JJOBEPEHHOCTU M PACXOIHOM
kaccoBoM opaepe 0310002 damwimmu, nMeHH, oT4ecTBa (MIPU HAIMYKUK) JOBEPEHHOTO JIMIA U
JAHHBIX JIOKYMEHTA, YIOCTOBEPSIOLIETO €ro JINYHOCTh, JAHHBIM IPEIbSIBICHHOIO JOBEPEHHBIM
JIUIIOM JJOKYMEHTA.

JIoBEpeHHOCTD Mpuiaraercs K pacxoaHomy kaccopomy opaepy 0310002.

B ciywae BblgaunM HaJIMYHBIX JIEHET IO JIOBEPEHHOCTH, O(QOPMIICHHON Ha HECKOJIBKO
BBIIUIAT WJIM Ha MOJYyYEHHUE HAJIUYHBIX JIEHET Y Pa3HbIX IOPUIUYECKUX JINL, UHIUBUIYaJIbHbIX
NpeAnpuHUMAaTeNeH, JeNarTcs ee KOMUU, KOTOphIe 3aBepstoTcs oTMeTkon «Komus BepHa» C
yKa3aHUEeM JaThl 3aBEPEHHs] KOIMUU, OTTUCKOM I€YaTH YUYPEXKICHUS U TMOIIUCHI0 TJIABHOTO
Oyxranrtepa. 3aBepeHHasi KONUs JOBEPEHHOCTH MPUJIAraeTcsi K pacXoJHOMY KaCCOBOMY OpJepy
0310002.

OpuruHan 1oBepeHHOCTH (TPU HAIMYUU) XPAHUTCA y Kaccupa U MpU MOocIeaHel Bbia-
Yye HaJIMYHBIX JIEHET Mpujaraercs K pacxogHoMmy kaccopomy opaepy 0310002.

5.4. Ilpu BBITaYe HAIMYHBIX JIEHET MO pacxogHoMmy kaccoBoMy opaepy 0310002 kaccup
MOArOTABIMBAET CYMMY HAJIMYHBIX JEHET, MOJUIEKAILYI0 BbIIAaUYe, U MepeacT pacXoAHbIN Kac-
coBbiii opaep 0310002 monyyaTento HATMYHBIX JIEHET, KOTOPHIN yKa3bIBaeT MOJYyYaeMyl0 CYMMY
HaJIMYHBIX JIeHeT (py0OJiell — Mponuchlo, Korneek — uppaMu) U MOANHUCHIBAET PACXOIHBIN Kacco-
BbIi1 opzep 0310002.

55. Kaccup nepecunThIBaeT MOATOTOBIEHHYIO K BbIIau€ CYMMY HaJHYHBIX JCHET TaKUM
00pa3om, 4TOObI MoJyyaTeNlb HAJIMYHBIX JEHEr MOT HaOJI0/AaTh 3a €ro JEHCTBUSMH, U BbIIAeT
MIOJIy4aTENI0 HAJIMYHBIE JAEHBIU NOJMCTHBIM, MOUITYYHBIM IEPECYETOM B CyMME, YKa3aHHOW B
pacxogHoM KaccoBoM opaepe 0310002.

[Tonydarenb HaJIWYHBIX JEHET NMEPECUUTHIBAET MMOJ HAONIOJEHHEM Kaccupa IOJUCTHO,
MOIITYYHO TIOJyYeHHbIEe UM HaJlM4Hble JeHbI'U. Kaccup He MpUHUMAET OT Moxydaress Haaud-
HBIX JIEHET MPETEH3UH 110 CyMME HAJIMYHBIX JECHET, €CJIM MOJIy4YaTelb HaJIUYHbIX JICHET HE Nepe-
cuMTaj Moj HaOII0AEHUEM Kaccupa MOJTYy4eHHbIE UM HaJTMYHbIE IEHBIH.

[Tocne BpITaum HANIMYHBIX JIEHET IO pacxoJHOMy kaccoBoMmy opaepy 0310002 kaccup
MOJIHUCHIBAET €TO.

5.6. JInst BBIIAYM HAJIMYHBIX JEHET Ha pacXobl, CBSI3aHHBIE C OCYIIECTBICHUEM JIESATENb-
HOCTH OpTaHW3aIliy IO OTYET pacxoaHblii kaccoBwiid opaep 0310002 odopmisiercs coriacHo
NUCbMEHHOMY 3asIBJICHUIO MOJOTYETHOTO JIMIIA, COCTABICHHOMY B IMPOU3BOJIBLHON (opme U co-
JEprKalleMy 3alllChb O CyMME HaJM4YHBIX JEHET U O CPOKE, Ha KOTOPBIH BBIJAIOTCS HAJIMYHBIE
JEHBbI'H, TOJIMUCH PYKOBOJIUTENS U JaTYy.

[TogotueTHoe NMUIIO 00S3aHO B CPOK, HE MPEBBIMIAOIINN TpeX padounx AHEH mocie AHS
HCTEUYEHUSI CPOKA, Ha KOTOPBIM BbIAHBI HAJMYHBIC JIEHBIU O] OTYET, UJIM CO JHS BBIXOJA Ha
paboTy NpeabsSBUTH TJIABHOMY OyXrajirepy Wiu OyxrainTepy, a Mpu UX OTCYTCTBHH — PYKOBOJAM-
TEJII0 aBAaHCOBBII OTYET C MPUIaraeéMbIMH MMOATBEPKAAIOIUMHU JOKYMEHTaMH.

IIpoBepka aBaHCOBOI'O OTYETa IJIaBHBIM, €r0 YTBEP)KIECHUE PYKOBOJUTENIEM M OKOHYa-
TEJIbHBIM pacyeT 1Mo aBaHCOBOMY OTYETY OCYIIECTBISIOTCS B TeueHHE 3 pabouyux JHEH co IHS



NpeaoCTaBJICHUA IMOJOTUCTHBIM JIMIIOM aBaAHCOBOI'0 OTUETA U BCEX MOATBEPKAAOIINX JOKYMCH-
TOB.

Bbmaqa HAJIMYHBIX ACHCT IO OTYET MNPOBOAUTCA IIPU YCIOBHUH IOJHOI'O ITOTrallICHHUA
MNOoAOTYCTHBIM JIMIOM 3aJ0JDKCHHOCTH IO paHEC HOHy‘IeHHOfI noa OoT4eT CyMmm€ HAJIMYHBIX OC-
HET.

6. [Mopsinok BegeHUsI KACCOBOI KHUTH

6.1. Jlns ydera MOCTYNarOIUX B KACCYy HAJIMYHBIX JICHET U BBIJABAEMBIX U3 KaCChl, yUpe-
JKJeHne BeaeT kaccoByro kuury 0310004,

6.2. 3amucu B kaccoBoi kuure 0310004 ocymecTBISIOTCS MO KaXAOMY MPHUXOIHOMY
kaccoBoMy opzepy 0310001 (pacxomnomy kaccoBomy opaepy 0310002), opopmiaeHHOMy Ha 10-
Jy4eHHbIE (BbIJaHHBIC) HATMYHBIC ICHBIH.

6.3. Kaccup cBepsier mannble, conepxkamiuecss B kaccoBoi kaure 0310004, ¢ maHHBIMU
KaCCOBBIX JOKYMEHTOB, BBIBOAUT B KaccoBoil kHure 0310004 cymMMy ocraTka HaJIMUYHBIX JACHET
Ha KOHell pabovero THS U MPOCTABIISAET MOIUCH.

3anucu B kaccoBoil kuure 0310004 cBepstOTCS ¢ TaHHBIMHM KacCOBBIX JJOKYMEHTOB I'JIaB-
HBIM OyXTaJNTepOM U MOANHUCHIBAIOTCS UM.

Ecnu B TeueHue pabouero JHS KacCOBBIE ONEpaIK HEe TPOBOAMIUCEH, 3aIHCH B KACCOBYIO
kHUry 0310004 He ocyiecTBIsAIOTCS.

6.4. Kontponns 3a Benennem kaccoBoil kauru 0310004 ocymiecTBIseT TIaBHBIA OyXTai-
Tep.

7. O0ecneuenue nmopsiika BEACHUS KaCCOBbIX onepaunifl

7.1. Opranuzanus o0ecrieurBaeT BeJEHNE KAaCCOBBIX ONEpallfii, yCTaHOBJIEHHBIX HACTO-
auuM [lopsakom, B ToM yuce:

- BHeceHue B kaccoByro KHUTY 0310004 Bcex 3ammceil, KOTOpbIe TOKHBI ObITH ClIE/IaHbl Ha
OCHOBAHMHU NPUXOJIHBIX KaccoBbix opaepoB 0310001 u pacxomubix kaccoBbix opaepos 0310002
(ToJTHOE ONPHXOJJOBAHHE B KACCy HAJIMYHBIX JEHET);

- HEJIONYILIEHUE HAKOIUIEHUS B KAacC€ HAJIMYHBIX JIEHEr CBEPX YCTAHOBJICHHOIO JIMMHUTA
OCTaTKa HaJMYHBIX JIEHET, 32 UCKIIOYEHHEM CIy4yaeB, KOr/a JOMYCKaeTCsl HaKOIJIEHUE B Kacce
HAJIMYHBIX JICHET CBEPX YCTaHOBJICHHOIO IMMHTA (CM. pa3zen 8 Hactosiero [Tonoxenus);
XpaHeHHe Ha OAHKOBCKHX cyeTax B OaHKaX CBOOOJHBIX JIEHEXHBIX CPEACTB, 34 UCKIOYEHUEM
CIIy4aeB, KOTJla IOMYCKAETCsS HaKOIJIEHUE B KacCe HAJIMYHBIX JEHET CBEpX YCTAHOBJIEHHOIO JIH-
MHUTA.

8. YcraHoB/IeHHE JJUMHTA 0CTATKA HAJTHMYHBIX JACHEr B Kacce

8.2. JInst BeieHUST KAaCCOBBIX ONeEpaIliii yIpekIeHHEe YCTAaHABIIMBACT MAaKCHMAJIBHO JIOMY-
CTUMYIO CYMMY HaJTUYHBIX JCHET, KOTOpas MOXET XPaHUTHCS B Kacce, MOCIie BBIBECHUS B Kac-
copoii kaure 0310004 cymMBbI OCTaTKa HATUYHBIX JIECHET HA KOHEI] paboyero JHs (Janee — IUMUT
0CTaTKa HAJIMYHBIX JICHET) HA OCHOBAHWH pacueTa, MPUBEIACHHOTO B MPUJIOKEHUH | K JJAHHOMY
[Topsinky.

8.2. Yupexaenue 00s3aHO XpaHUTh HA OAHKOBCKUX CcuUeTaxX B OAHKaX HAIMYHBIC HCHBIU
CBEPX YCTAHOBIICHHOTO B COOTBETCTBHH JMMHTA OCTATKAa HAIMYHBIX JICHET (J1aiee — CBOOOIHBIC
JIEHEKHBIE CPEJICTBA).

Hakoruienne HamMYHBIX JIEHET B Kacce CBEPX YCTAaHOBIEHHOTO JIMMUTA OCTAaTKa HATUY-
HBIX JICHET JIOMYCKAeTCs B THU BBITLJIAT:

— 3apabOTHOM TIJIATHI,

— CTHIICHIUM;

— BBITUIAT, BKJIFOYCHHBIX B COOTBETCTBHUU C METOJOJIOTHEH, MPUHATON NJIsl 3allOTHCHUS
dopM (enepanbHOTO TOCYIAPCTBEHHOTO CTATUCTHYECKOrO HAOMIOAeHUs, B (OHI 3apabdOTHOIMA
IJIaThI;

— BBIILJIAT COITMAIBHOTO XapakTepa.

— B BBIXO/IHBIE, Hepaboure Mpa3JHUYHbIC THU — B Cllydae BEACHHS YUPEKICHUEM B OTH
JIHA KaCCOBBIX OMEpaInid.



B mpyrux ciy4asx HakOIUIEHHE B KaCCE€ HAJIMYHBIX JEHET CBEPX YCTAaHOBJICHHOIO JIMMHTA
OCTaTKa HAJIMYHBIX JCHET HE TOMYCKACTCS.

8.3. Yupexxaenue mzgaer mpuka3 o0 YCTAaHOBJIEHHOM JIMMHUTE OCTaTKa HAJIMYHBIX JICHET
Ha COOTBETCTBYIOIIMI KaJleHAapHBIN rox He mos3aHee 31 nexabps mpeamiecTByrouiero roga. B
Clly4ae W3MEHEHUN B YCJIOBHAX OCYILECTBICHMS XO3AHCTBEHHOW ACSITEIBHOCTH YYPEKICHUS
yKa3aHHBIN BBIIIE JTUMHUT MOXKET NIepecMaTpuBarbes. Vi3MeHeHns, BHECEHHBIE B ITpUKa3 00 ycTa-
HOBJICHHHM JIUMHUTA OCTAaTKa HAJIMYHBIX JIEHET B Kacce, 0hOPMIISIOTCS OTJENIbHBIM IIPUKA30M.

ITpuka3sl 00 yCTaHOBJIEHUH JMMUTA OCTATKAa HAJMYHBIX JIEHET B Kacce XpaHsrcs B OyX-
raJITEPUM OpraHu3aluy HE MEHee S JIET.

8.4. YIoIIHOMOYEHHBIN MPEICTABUTENb YUPEKICHUS, Ha3HAYaeMbli MPHKa30M PYKOBO-
JUTENs,, BHOCUT HaJIMYHbIE JEHbI'M B OaHK, WJIM B OPraHU3allUIO, BXOASIIYI0 B cucteMy banka
Poccun, yctaBoM KOTOpOH €l PefoCTaBICHO PAaBO OCYLIECTBICHUS IIEPEBO3KH HAJIMYHBIX JiE-
HEr, MHKACCallly HaJIUYHbIX JICHET.

9. NHBeHTapHU3aIUs KacChl

9.1. ExxekBapTalibHO, a TaK)K€ NMPU CMEHE KACCUPOB B YUPEIKACHUU TMPOU3BOIUTCS BHE-
3aIlHas PeBU3UA KacChl C IIOJHBIM ITOJIMCTHBIM IIEPECUETOM JIEHEKHON HAJTMYHOCTH U TPOBEPKOI
JPYTHX LEHHOCTEH, Haxoqauuxcs B kacce. OCTaToOK JE€HE)KHON HAIMYHOCTH B KACCE CBEPSETCS C
JTAHHBIMU y4eTa 110 KaCCOBOM KHUTE.

9.2. Iopsox MHBEHTapHU3aUU Kacchl perynupyercs [lomoxxeHrneM 00 MHBEHTapHU3alUU
KACCBl, YTBEP)KAEHHBIM PYKOBOJUTEIIEM YUPEKICHUS

10. 3akir0uuTeJNbHBIE MOJI0KEHHUS

10.1. Bce u3MEHEHHS W JIOTIOJHEHHS K HACTOSIIIIEMY TOJIOKEHUIO YTBEPIKIAIOTCS PYKO-
BOJUTEIIEM YUPEXKICHUS.

10.2. Ecniu B pe3ynbTaTe U3MEHEHHsI JEHCTBYIOMIETO 3aKOHOIAaTeNbCTBa Poccun oTaens-
HBIE CTATbU HACTOSILETO IMOJIOKEHUS BCTYISAT C HUM B IIPOTUBOPEUYNE, OHU YTPAauMBAIOT CHUILY,
MPEUMYIIECTBEHHYIO CHITy UMEIOT MOJIOKEHMSI IEHCTBYIOIIEro 3aKOHoAaTenbcTBa Poccun.



[Tpunoxenue 1

Pacuer
JIMMHTA OCTaTKa HAJIMYHBIX JICHET B KACCE YUPEKACHUS

HanmeHnoBanwue mmoxkasareis

PacueTHrie JaHHBIC

OOBbeM MOCTYIUIEHMH HAJIMYHBIX JIEHET 3a
OKa3aHHbIE yCIIyTU B pacueTHOM repuoze (V)

py0. (3a IV xBapran 201 _ ro-
na)

Pacuernsriit nepuos (P)

pab. mu. (IV kBaptan 201 ronma)

[lepron BpeMeHHM MEXIy AHSIMU CIA4d B
0ank HammuHO# BeIpyukH (N¢)

5 pab. nH.

JIumut kaceel (L =V /P x N¢)

( ) PyO.

PykoBoauTens yupexaeHus
['maBHBIi OyxranTep




